	OCCUPATIONAL TRAINEE
	 
	[image: image1.jpg]4| THE UNIVERSITY
» OF QUEENSLAND

0
Y AUSTRALIA







NOTE: As per the conditions of this sponsorship, the organisational unit is responsible for ensuring that where an Occupational Trainee is not receiving a salary or wage, the sponsor must secure an offer of a reasonable standard of accommodation for the sponsored applicants while they are in Australia.
	OCCUPATIONAL TRAINEE DETAILS

	Aurion No.:      
	Employee No.:      
	Student No.: 

	Title:      
	Date of Birth:      
	Gender:      
	Post Nominal:      

	Given Name/s:      
	Surname:      

	Home Address:      

	Postal Address: 

	Email Address: 
	Home Phone No.: 
	Mobile No.:      

	Name and Address of Overseas Institution: 
	     

	Contact Details of Overseas Supervisor

(Please Provide Name and Contact Number): 
	     


	VISA DETAILS: indicate visa type required

	Training and Research Visa 402: 
	     
	Working Holiday Visa 417/462
Note: check the study and training restriction for visa on the Immigration website 
	      

	Proposed entry date to Australia
	
	Proposed exit date from Australia
	 


	DETAILS OF DEPENDENTS TO BE SPONSORED

	Given Names:
	Surname:
	Date of Birth:
	Relationship

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


	DETAILS OF PROPOSED VISIT

	Organisation Unit:
	School of Public Health 
	Organisation Unit No:
	410

	Date of arrival in Australia: 
	
	Placement Location:
	

	Placement 

Commencement Date:
	
	Placement

End Date :
	


	CONTRIBUTION TOWARDS LIVING EXPENSES (If applicable)

	UQ to directly pay supplier of travel and accommodation
	      
	OT has financial support from Home Institution
	     

	UQ to contribute towards living/ accommodation expenses
	Total amount:      
	Self-financed
	     

	If we are reimbursing the occupational trainee for flights, accommodation and/or living expenses, then a Non-Staff Domestic Expenses Reimbursement Form should be completed.  This form can be found on the Finance and Business Services (FBS) Online Forms webpage (www.fbs.uq.edu.au) 

If we are providing a living allowance, then an Occupational Trainee Payment Request Form should be completed.  This form can also be found on the Finance and Business Services (FBS) Online Forms webpage (www.fbs.uq.edu.au).


	EVIDENCE OF ENGLISH LANGUAGE ABILITY: 

	Are you satisfied that your nominee’s English language skills are sufficient to (Tick as applicable)

	 FORMCHECKBOX 
 Undertake all of the OT program
	 FORMCHECKBOX 
 Understand and comply with all OH&S requirements


	JUSTIFICATION 

	     


	REQUESTED FACILITIES (Please tick as appropriate)

	 FORMCHECKBOX 

	Desk space 
	 FORMCHECKBOX 

	Internet access/ Email address

	 FORMCHECKBOX 

	Library borrow
	 FORMCHECKBOX 

	Other      


	APPROVAL OF OFFICE SPACE: 

	Office Number:
	     

	Signature of Approval Authority:
	Print Name:

	
	     

	Position Title:
	Date:

	     
	     


	ATTACHMENTS TO BE PROVIDED:

	 FORMCHECKBOX 

	Curriculum Vitae

	 FORMCHECKBOX 

	For OT that is undertaking the training as a course requirement, a letter required from home institution which states that activities will count towards the completion of their degree. For OT that is employed by overseas institution, a letter is required from overseas employer confirming they support the training and have been granted leave to be an OT.

	 FORMCHECKBOX 

	Certified copy of the page from the passport showing the photo and details for all nominated people included (International Visitor only)

	 FORMCHECKBOX 

	Evidence of financial support

	 FORMCHECKBOX 

	OT program information signed by the supervisor (details should include the duration, course components, skills audit and training needs analysis)

	 FORMCHECKBOX 

	Form 1283 “Occupational trainee visa – acknowledgement by nominee” http://www.immi.gov.au/allforms/pdf/1283.pdf

	 FORMCHECKBOX 

	Form 1284 “Occupational trainee visa – acknowledgement by sponsor” http://www.immi.gov.au/allforms/pdf/1284.pdf 


	SANCTIONED REGIMES: If applications are from one of the sanctioned regimes listed on the DFAT website, please contact the Director, Research Partnerships Office on 07 3365 3559 or email director.partnerships@research.uq.edu.au.  

	Date DFAT website checked: 
	


	Recommended by:

	Signature of Recommender:
	
	Print Name:
	Prof Charles Gilks 

	Position Title:
	Head of School 
	Date:
	     

	Approved by: 

	Signature of Authorised Officer:
	
	Print Name:
	

	Position Title:
	
	Date:
	     


	HUMAN RESOURCES STAFF TO COMPLETE

	Letter of Invitation Prepared:
	     
	Date:
	     

	Nomination Prepared and Sent:
	     
	Date:
	     

	Details Entered by:
	     
	Date:
	     

	Details Checked by:
	     
	Date:
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