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CONFIRMATION OF CANDIDATURE
PLEASE NOTE: this form does not apply to QIMR Berghofer students. QIMR Berghofer students should use QIMR Berghofer forms and instructions for annual reviews. 


Guidelines for Reviewers
· Please read the documents sent to you and have your questions ready for the arranged interview between the Chair, candidate and Advisory Panel. 

· If you have any major concerns about the candidate’s suitability for confirmation please contact the Chair in advance of the meeting. 

· Make your suggestions and requirements clear to the candidate in the interview. 
Guidelines for Confirmation Review
The Graduate School guidelines may be found at http://www.uq.edu.au/grad-school
Confirmation is due 12 months of EFTC for PhD candidates and 6 months of EFTC for MPhil candidates. It is the responsibility of the student and their advisory team to arrange the review at the appropriate time.  
It is recommended that at least 7 weeks before the appointed review date, the student and advisory team meet to discuss who should be on the Review Committee.  The process is as follows:-
1. The advisory team will select and obtain the agreement of two reviewers external to the advisory team who have relevant content or methodological expertise. 
2. The advisory team and candidate must select a Chair (external to the advisory team) and arrange a date and time with all participants for the Confirmation review panel to meet with the candidate. 
3. The panel will comprise the current advisory team, the reviewers, and the Chair. 
4. The candidate/advisor will notify the PGAO of the intended date and time of confirmation and clarify any details of the process with them. One and a half hours should be allowed.

5. Documentation, including copies of the slides for presentation, Confirmation Review Report and Attainment of Milestone form must be completed and sent to all members of the panel two weeks before the confirmation meeting date.
6. The student/advisory team are welcome to ask additional observers to the review, if they wish. The oral presentation will be open to the School’s Research Higher Degree students and academic staff.  
Preparation:  The candidate/advisor must prepare the necessary materials for the confirmation process, which comprise: 
1. The Confirmation Review Report with candidate and advisor sections completed
2. A Confirmation document, which may include a literature review, research aims and objectives, outline of a research plan, a timeline for the research and a budget (where applicable).   
3. A presentation no more than 20 minutes in duration (progress to date, Research proposal, plans for next phase/data collection phase/research implementation.)
4. The Attainment of Milestones form with candidate details completed (see Grad School candidature forms)
5. A flyer detailing title, 500 word abstract, brief bio and a photo.  This is emailed to the PGAO (rhd@sph.uq.edu.au) two weeks before your Review with all the above documentation
6. The upgrade from MPhil to PhD form (if applicable) 

The Confirmation meeting: The confirmation meeting occurs in a series of stages as follows:

1. The confirmation meeting begins with the presentation by the candidate.  
2. This is followed by an open discussion between the candidate and all present (including the audience)

3. The observers/audience then leave the confirmation meeting.

4. This is followed by a discussion with the candidate and the advisory team.

5. This is then followed by a discussion between the review committee and the advisory team but with the candidate absent. 

6. This is then subsequently followed by a discussion with the candidate with the advisory team absent. 
7. The meeting concludes with a final session (all review group present) to inform the candidate of the outcome of the confirmation process.
Outcome: 
Outcomes may include a recommendation to:-

· confirm candidature (with or without additional recommendations for the candidate and the advisory team), 
· recommend an extension of provisional candidature with a defined date for a second confirmation meeting

· terminate candidature. 
In exceptional circumstances, additional advice may be sought before a final recommendation is possible.

Following the Confirmation meeting the Confirmation Review Report and Attainment of Milestones form must be completed, with summary recommendations and signatures, and returned to the PGAO. If any candidature changes are recommended (e.g. changes to the advisory team, upgrade to MPhil, etc..) appropriate forms must also be completed and signed at this time. The PGC reviews the material, signs the Confirmation Review Report and Attainment of Milestone form and sends to the Graduate School. Subsequently the candidate and advisory team are notified of the final decision of the Graduate School. 
Using the MPhil Confirmation to upgrade to PhD as a Confirmed candidate

If you'd like to upgrade to the PhD program following your MPhil Confirmation, and wish to do so as a Confirmed PhD candidate (ie so you won't have to do another Confirmation), then you need to ensure that your MPhil Confirmation process meets the following criteria:

1. Demonstrate that your project hasn't changed, but has increased in scope and duration appropriate for a PhD.

2. Demonstrate that the advisory team and school have the resources to support the project for the extra 1-3 years of a PhD.

3. Explain how, if the MPhil confirmation happened as per usual at 6 months FTE, you were able to match the progress and development of a PhD candidate who is normally confirmed after 12 months. 

4. Provide an explanation of why you were not admitted into the PhD program in the first instance.

The Principal Advisor and the Chairperson of your MPhil Confirmation will need to be aware of your intentions.  The Chairperson is required to  cover the above points in their written report.  The Principal Advisor to also to write a separate letter, covering the points above, for the Chairperson's endorsement at your MPhil Confirmation.

Send separately to rhd@sph.uq.edu.au a completed Change of Program form, with a covering email stating your intentions (i.e. to upgrade to Confirmed PhD status following your MPhil Confirmation).  The RHD team will hold the form, awaiting the Chair's report.  Ask the Chair to also send to rhd@sph.uq.edu.au the supporting letter from the Principal Advisor, which the Chairperson has endorsed.   

Following the MPhil Confirmation, the School's RHD office will send to the Graduate School:


- Your MPhil Confirmation of Candidature Milestone Attainment form
- Feedback pages from your MPhil Conf of Cand (not required by the Grad School for a Confirmation where no upgrade-as-Confirmed is requested)
- Fully-endorsed Change of Program form (to upgrade to PhD)
- Letter of support from your Principal Advisor, covering Points 1-4 which has been endorsed by the Chair of your MPhil Confirmation committee.
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