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THESIS REVIEW INSTRUCTIONS AND GUIDELINES
PLEASE NOTE: this form does not apply to QIMR Berghofer students. QIMR Berghofer students should use QIMR Berghofer forms and instructions for annual reviews. 

Guidelines for Reviewers 
Please read the documents sent to you and at this stage please consider:
· Whether the thesis should be submitted 

· What further work is required prior to submission 

Guidelines for Thesis Review
The Graduate School guidelines may be found at http://www.uq.edu.au/grad-school
Timing:
All research higher degree candidates are required to undergo a pre-submission review of their thesis outline, three months before the expected date of submission. Its purpose is to ensure the work will be of sufficient content and quality for the submission to be successful.  It is the responsibility of the student and their advisory team to arrange the review at the appropriate time.  
It is recommended that at least 7 weeks before the appointed review date, the student and advisory team meet to discuss who should be on the Review Committee.  
1. The advisory team will select and obtain the agreement of a reviewer external to the advisory team who have relevant content or methodological expertise. 

2. The advisory team and candidate must select a Chair (external to the advisory team) and arrange a date and time with all participants for the review panel to meet with the candidate. 
3. The panel will comprise the current advisory team, the reviewer, and the Chair. 
4. The candidate/advisor will notify the PGAO of the intended date and time of the review and clarify any details of the process with them. One and a half hours should be allowed.
5. Documentation, including copies of the slides for presentation, Thesis Review Report, Attainment of Milestone form and copy of Confirmation and Mid-Candidature Review documents must be sent to all members of the panel two weeks before the meeting date.
6. The student/advisory team are welcome to ask additional observers to the review, if they wish. The oral presentation will be open to the School’s Research Higher Degree students and academic staff.  

7. A flyer is completed detailing Title, 500 word abstract, brief bio and a photo.  This is emailed to the PGAO rhd@sph.uq.edu.au two weeks before your Review.  

Preparation: The candidate and the advisory team must prepare the necessary materials: 

· Thesis Review Report with candidate and advisor sections completed

· An Attainment of Milestones form with candidate details completed http://www.uq.edu.au/grad-school/completing-each-milestone
· A presentation no more than 20 minutes in duration
· A complete draft of the thesis which is sufficient for the panel to assess content and quality.

· Any journal papers, and/or conference presentations which are to be included in the thesis. If journal papers are included, the candidate and advisors must be able to justify that the candidate has contributed in a substantial way to the piece of work.

· Copy of confirmation and MCR feedback documents
The Thesis Review meeting: 
1. The meeting begins with the presentation by the candidate.  
2. This is followed by an open discussion between the candidate and all present (including the audience)

3. The observers/audience then leave the meeting.

4. This is followed by a discussion with the candidate and the advisory team.

5. At the decision of the Chair (optional); this is then followed by a discussion between the review committee and the advisory team but with the candidate absent and subsequently followed by a discussion with the candidate with the advisory team absent. 

6. The meeting concludes with a final session (all review group present) to inform the candidate of the outcome of the review process.

At Thesis Review potential examiners are discussed by candidate and advisory team. One month prior to submission a minimum of 3 examiners are to be nominated.  Examiner details are to be entered onto the Nomination of Examiners form http://www.uq.edu.au/grad-school and sent to Graduate School along with a copy of the thesis abstract. The Graduate School will send an official invitation to the examiner.  All candidates and advisors should be familiar with the UQ policy on conflicts of interest see link http://www.uq.edu.au/grad-school/conflict-of-interest
Presentation and Interview:

The candidate will give a brief oral presentation (15-20 minutes) covering the content of their thesis, followed by a discussion. This should contain an outline of each chapter and a sample of any results. The presentation must contain sufficient detail of the individual sections within each chapter for the panel to assess the quantity and quality of thesis work to be submitted for assessment. 

The panel and candidate will discuss any issues relating to progress of the research towards a satisfactory completion on time. The expected date of submission will be identified.
REVIEWS TO BE SCHEDULED ON WEDNESDAYS


REVIEWS ARE HELD IN ROOM 234, LEVEL 2 PUBLIC HEALTH BUILDING
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